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Clean Tahoe Program 
Field Assistant  

  
ABOUT THE POSITION: 
 
The position is full-time and salary range is $40,000 per year DOE. Employee is eligible for vacation, sick 
leave, and holidays,401k retirement plan is available, and a monthly  health stipend. Work schedule is 
typically Monday through Friday, although some weekends and evenings will be required. 

  
- The Field Assistant performs a wide variety of duties to reduce litter and improve the visual 

environment of Lake Tahoe.  
 
- It is a physically demanding position, and employee must be able to lift 75 pounds and to briskly walk 

at least one mile continuously.  Employee must be dependable, reliable, and able to complete tasks 
successfully with little supervision.  

 
- Regular schedule is 7:00am - 3:30pm (1/2-hour lunch). Occasional weekend and/or holiday shifts will 

be required for special events and the weekly schedule will be adjusted accordingly.  
 
- This is an "at-will" position, working under the direction of the Field Supervisor and Executive 

Director. 
 
 
EXAMPLES OF DUTIES OF THE FIELD ASSISTANT: 
 
- Regularly monitors designated neighborhoods, business areas, and roadways for litter problems and 

illegal dumping.  Cleans areas as needed (Clean Tahoe is responsible for cleaning all litter visible from 
the roadway). 

 
- Regularly walks in the easement adjacent to roadways to collect dispersed litter and/or illegally 

dumped items.  
 
- Services trash and recycling containers as directed.  
 
- Picks up and hauls bulk items: i.e. furniture and appliances. Transports litter, recycling and other 

refuse daily. 
 
- Responds to litter problems reported to the office. Reports to Field Supervisor and Executive Director 

on more serious problems for referral to Code Enforcement and/or Environmental Management. 
 
- Properly documents field service work and issues 10-Day Courtesy Notices and Warnings as needed 

regarding improper trash containment, bulk items in view, or other trash/litter violations.   
 
- Conducts re-inspections to determine if the problem noted on the 10-Day Courtesy Notice was 

resolved. 
 
- Tracks hours worked in certain jurisdictions and maintains field service records of all activity. 
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- In the field, acts as liaison with residents, business owners and visitors regarding the Program's goals 

and environmental concerns.  Discusses litter problems with residents and business owners and 
makes efforts to engage them in proper waste management.  

 
- Assists with public outreach and education programs as assigned.  
 
- Assists at special events as assigned  
 
QUALIFICATIONS OF THE FIELD ASSISTANT: 
 
- Knowledge of the English language and ability to communicate effectively, orally and in writing, at a 

level necessary for successful job performance. 
 
- Ability to adhere to prescribed routines, procedures and duties with many interruptions and to 

complete assigned tasks with little supervision. 
 
- Ability to learn the field service tracking system used by the Clean Tahoe Program and to accurately 

maintain files related to field service work.  
 
- Ability to establish and maintain effective working relationships with other employees and the general 

public. 
 
- Possession at time of hire and continued maintenance of a valid California or Nevada Driver's License 

and a safe driving record acceptable to the Program's insurance carrier. 
 
- Ability to learn the organization, procedures and operating details of the Clean Tahoe Program. 
 
- Must be able to lift a weight of seventy-five (75) pounds and to walk briskly for at least one mile 

continuously. 
 
EXPERIENCE AND TRAINING REQUIRED: 
 
- Any combination of experience and training that would likely provide the required knowledge and 

abilities are qualifying.   
 
- Knowledge of local area, trash/litter ordinances and procedures is advantageous. 
 
- Familiarity or fluency in Spanish is advantageous. 
 

 
 
 
Clean Tahoe is an Equal Opportunity Employer. 
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